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Curriculum Vitae

Personal Details
Name:




Full Address:


Home Number:


Mobile Number:


E-mail Address:


Marital Status:


Nationality:


Profile
(A brief outline of your key skills / expertise.)

This is your chance to showcase who you are and why you’re applying for the role.
Our top tips: 

1. State clearly what type of position you want. 
2. Your introductory sentence suggests to the employer what type of skill set or qualifications you possess. 
3. Outline your vision for yourself and how you will help the company you are applying for fulfil theirs.  

Education

(Please list most recent qualification first – Include establishment, dates, qualification obtained and subject options taken in each year of your course. Include any special project, thesis, or dissertation work).

For Example

University College London

 


Sep 2007 – June 2010
BSc (Hons) Fashion & Retail 
Employment History
(List most recent job first, include Employer, Location, Job Title, Territory, Responsibilities, Achievements, etc.)

For Example

Bobbie Brown 






Aug 2011 – June 2015
Sales Representative

Responsibilities

· List of your responsibilities
Achievements



· List of your responsibilities
Training

· Training courses attended

· Professional activities such as speaking at conferences, involvement with learned bodies and/or trade associations, etc.

Computer Skills

· Microsoft Office, Internet, etc.

Language Skills

English:
Fluent

French:
Basic Knowledge

Interests 

Future employees will be particularly interested in activities where you have leadership or responsibility, or which involve you in relating to others in a team. Just give headline information, no need to over-elaborate. 

Publications/Portfolio 
If you have published any articles, jointly or by yourself, or have a portfolio you’d like to share here is your chance to add details and give the links to them. 
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